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Advertisement Booking
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Personal Assistant
to General Manager
We are looking for a
Female Personal
Assistant (PA) to the
General Manager.

Proficiency in MS Excel
(wellversed in data
handling & reporting)
Good English
communication skills
(spoken & written)
Expertise in mail drafting
& handling correspondence
Highly organized,
proactive, and
professional in approach
Location: Bilaspur

Experience

Minimum 1to 2 years
preferred

SHIVAM MOTORS PVT.LTD.

Near New Bus Stand
Tifra Bilaspur (C.G.)

8120002312

Mail id: ravindra.rawat
@shivammotors.co.in
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Required-
B.R.C.P.H.S. School
kunda  Kabirdham
(C.G.) Requirments
for the Post of P.G.T.
English, Biology,
T.G.T. English, Maths
Qualification P.G./
Graduate+ B.Ed,
dance and singing
teacher, Salary 15k-
30k Note 2-3Yrs Ex. in
English Medium
School Contact-
9826773333 (38600)
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Required- Smart
salesgirl required in
jewellery showroom,
experienced pre-
ferred. Contact-
Chhedilal Motilal
Jewellers, Sadar
Bazar Bilaspur 98271
81112 (38609)
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